Application for Employment

—

IPSWICH

Building Society

Position applied for:

Full/Part-time (delete as applicable):

Branch/Department:

If part-time, please state preferred hours:

Thank you for your interest in Ipswich Building Society. This form will be used as part of our recruitment and selection procedure.

Please provide as much detail as possible as it will be used to shortlist

1. Personal Details

candidates for interview.

Surname:

Mr/Mrs/Miss/Ms/Other

Forename(s):

Previous surname (if applicable) and date changed:

Known as:

Current Address:

Previous Addresses:
(Please supply, with dates, all your previous addresses for the last five years)

Please continue on a separate sheet if necessary

Home Telephone:

Mobile Telephone:

Email Address:

National Insurance Number:

2. General
Do you hold a full clean driving licence? Yes [] No []
If no, please give details:
Do you have access to a car? Yes [ ] No [ ]
Are you eligible to work in the UK? (i.e. if required, do you have a valid work permit?) Yes [ ] No []
Are there any adjustments that may be required should you be invited for interview? Yes [] No []

If yes, please state here:

How many days sickness absence have you had during the last year?

Please give details, including the number of occasions, dates and reasons for the absence:
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3. Education and Training

Dates

From To School/College/University Subjects Studied Level Grades Achieved
dd/mm/yy dd/mm/yy

Please state, with dates, any additional training courses attended (during employment) relevant to the position for which you are

applying:

Are you currently studying for, or do you hold a certificate of membership of a recognised professional body? Yes [ ] No []
If yes, please give details:




4. Employment History

Current or Most Recent Employer

Employer:

Job Title:

Address:

Salary and Benefits:

Start Date:

Notice required/date employment ceased:

Please give details of your main duties and responsibilities:

Reason for leaving:

Previous Employment Record

e Please account for any gaps during this period.

Dates

Please set out your previous employment history for the past 10 years, starting with the most recent employer.

From
dd/mm/yy

To
dd/mm/yy

Employer’s name and address

Job title and main duties Final salary Reason for leaving




5. Additional Information to support your application

The Job Profile and Person Specification provided with this form identifies the experience and skills that form the selection criteria
for this post. Please use the space provided to say how you meet the selection criteria. Continuation sheet(s) may be attached.

6. Leisure Interests




7. References

Please give the name and address of at least two referees we can contact, ensuring that this covers your employment or academic history
for the past three years. If you are unable to provide two employment or academic references for the past three years then you will need
to include the contact details of a professional person* who can provide a personal reference covering this period.

* Professional people include accountants, teachers, solicitors etc. Personal references should not be provided by immediate friends
or relatives.

Referee 1 Referee 2

Name: Name:

Occupation: Occupation:

Address: Address:

Telephone: Telephone:

Period of time you have known the referee: Period of time you have known the referee:
Referee 3 Referee 4

Name: Name:

Occupation: Occupation:

Address: Address:

Telephone: Telephone:

Period of time you have known the referee: Period of time you have known the referee:

No references will be sought until an offer of employment has been made and your permission received.

8. Data Protection Act 1998

If your application is successful, the information you have provided will form part of your employment file and will be processed

for all purposes in connection with your employment. If your application is unsuccessful or you choose not to accept any offer of
employment made by the Society, the information you have provided will be held for a period of six months and then destroyed.

The Equal Opportunities Form will be retained to facilitate equal opportunities monitoring.



9. Personal Declaration

1. Have you ever worked as an Introducer or authorised Financial Adviser within a regulated environment? Yes [ ] No []
2. Have you ever been disciplined, suspended or dismissed in connection with regulated activities? Yes [] No []
3. Have you ever been convicted of any criminal offences which are not yet ‘spent’ under the Rehabilitation Yes [] No []

of Offenders Act 1974 or have you been subject to penalties for tax evasion?

No

]
]

4. Have you ever been a defendant in any civil proceedings, or a party to any arbitration, in relation to Yes
investment business or other financial business, or the subject of any criminal proceedings?

5. Have you ever:

e Had any judgement debt entered against you? Yes []  No [J

e Made any compromise or arrangement with one or more of your creditors? Yes [ ] No [J]

e Ceased trading in circumstances in which one or more of your creditors did not receive full payment? Yes []  No [J

e Had a petition for bankruptcy presented against you? Yes [1  No LJ

e Been declared bankrupt? Yes []  No [J

e Had your estate sequestered? Yes [] No [J

or are you currently aware of any proceedings for any of the above? Yes []  No [J

6. Have you ever been refused, or had revoked or withdrawn, any authorisation to carry out insurance, Yes [ ] No [ ]

investment or banking business?

If you have answered yes to any of the above questions then please give details:

I declare that the information I have given is, to the best of my knowledge, true and correct and may be stored and used in accordance
with the Society's recruitment and selection procedures. I understand that giving false information will disqualify my application or,
if discovered after appointment, may be grounds for dismissal. You have my authority to contact the referees named on this form and
to carry out personal vetting searches on me.

Signed Date

Ipswich Building Society PO Box 547 Ipswich IP3 9WZ Tel: 0845 230 8686
IBS17 (10/06)



—

Equal Opportunities Monitoring IPSWICH

Building Society

This section of your application will be detached from the main application form and will be used solely for
monitoring purposes.

Ipswich Building Society is committed to a policy of equal opportunities in employment. This means that we treat all applicants and

employees fairly, irrespective of race, gender, disability, age, sexual orientation, religion or belief. The questions below are not
compulsory but will help the Society monitor the effectiveness of its Equal Opportunities Policy.

Name Date of Birth

Gender:  Female [ ] Male [ ]

Ethnic Origin:

White

(] British L] TIrish (] Any other white background*
Mixed

[] White & Black Caribbean [ ] White & Black African | [] White & Asian [_] Any other mixed background*
Black or Black British

[ ] Caribbean [] African (] Any other black background*

Asian or Asian British
(] Indian [J Pakistani [] Bangladeshi (] Any other Asian background*

Chinese or other ethnic group
[ ] Chinese [] Other ethnic group*

*Please specity

Disability:

Do you consider yourself to have a disability? Yes [] No []
If yes, please state nature of disability:

The Disability Discrimination Act 1995 defines disability as 'a physical or mental impairment which has a substantial and
long-term eftect on the person's ability to carry out normal day to day activities'.

Please provide further details about the eftects of your disability and any support or adjustments you may require to the
workplace to help you perform in this role:

How did you become aware of this vacancy?

Media: Date:
IBS18 (10/06)





<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice




